MARYLAND STATE POLICE

Forensic Sciences Division

Forensic Trace Evidence Section Casework Submittal Form

MSP-FSD Case Number (To be completed by MSP-FSD):_________________

When submitting evidence to the Trace Evidence Section (TES), providing the information requested below will assist the TES in processing the evidence.  Questions regarding what to submit, how to package, or submission guidelines may be directed to the TES at 443-357-1402 
Investigating Agency Information

Agency Name:________________________________________  Case No.: __________________
Case Investigator:___________________________________  Phone No.: ___________________
Fax No. _________________________         e-mail:_____________________________________
Case Information
1. What is the date of offense? _______________

2. What type of offense? ___________________


2a. Are any known reference items being submitted?
□ Yes

□ No


2b. To which items are they to be compared: ______________________________________
3. What additional evidence is available?___________________________________________


3a. Is this additional evidence being submitted to other units?  □ Yes     □ No


3b. Which units? ____________________________________________________________

NOTE:  All firearms evidence must go to the Firearms Unit first.  If the evidence is to be processed
for latent prints please contact the TES to determine to which unit the evidence should be submitted to first. Evidence being submitted to the Biology Section must follow their submittal procedures.
4. Is the evidence being submitted a supplemental case?         □ Yes   □ No

5. Is the evidence being submitted a re-submission case?        □ Yes   □ No

6. Is the evidence being submitted linked to another case?      □ Yes   □ No

7. If yes to 4. 5., or 6. what is the related MSP-FSD Case Number(s)_______________.

     
7a. If the MSP-FSD Case Number(s) is unknown, what is the agency number(s)_____________.
8. Type(s) of examination requested (some services may require outsourcing):

□   Fire Debris
□   Paint 
□   Fiber & Textile
□   Tapes & Adhesives

□   Soil

□   Dye Packs

□   Chemical Composition

□   Glass 
□   Questioned Documents

□   Headlamp Filament 

□   Fracture Matches

□   Nature of Damage

□   Cordage & Knots

□   Plastic Bags

□   Hair 
□   Advanced Biological Screening
□  Other: ___________________________________

9. Brief Case Scenario [or attach a copy of your report/notes.  Include the types of evidence collected.]   (Use an additional page, if necessary):

10. Additional Comments [Include which items are to be compared and any other information that may affect the analyses of this evidence.] (Use an additional page, if necessary):
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Law Enforcement Agency:________________________________________________________

Law Enforcement Agency Case Number:_____________________________________________

9a. Brief Case Scenario continued:
10a. Additional Comments continued: 
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                    Page 1 of ____

